
 
 
 
 

Development Services Department 
230 W. Hickman Road 

Waukee, IA  50263 
Phone: (515) 978-9533 
Fax: (515) 987-1845 

INFORMATION REQUIRED FOR SITE PLAN APPROVAL 
Site Plan Requirements Ordinance-Section 304 

 
SITE PLAN CHECKLIST FOR PLANNING AND ZONING 

 
Name of 
Project: 

 Submittal 
Date: 

 

    
Owner:  Engineer:  
    
Fees Paid: Y    N Amount Paid: 

$ 
  

     
Copy of site plan submitted to City engineer (Veenstra & Kimm)  Yes___   No___  

 
Required Information: 
 Deficient Meets Exceeds 
1. Design Standards [§304.4 – 304.4E] (REQUIRED INFORMATION) 

a. date of preparation, north point and scale 
b. vicinity map 
c. legal description and address of property being developed 
d. name and address of the record property owner, applicant, and 

person or firm preparing the submittal 
e. existing and proposed zoning 
f. existing topography, with a maximum of two (2) foot contour 

intervals 
– where existing ground is on a slope of less than two percent (2%), 
   either one (1) foot contours or spot elevations where necessary, 
but 
   not more than fifty (50) feet apart in both directions 

 
 
 
 
 

 
 
 

 
 
 

 
 
 
 
 

 
 
 

 
 
 

 
 
 
 
 

 
 
 

 
 
 

2. Required Yard Setbacks    
3. Existing and Proposed Utilities and Easements    
4. Any Additional Easements    
5. Number and Type of Dwelling Units 

a. proposed uses of buildings 
b. estimated number of employees 
c. occupancy group and division 
d. construction type 
e. other information required for determination of parking 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

6. Existing and Proposed Paved Surfaces and Street Information    
7. Location of Existing Driveways within 100 feet of proposed driveway 

(both sides of the street) 
   



8. Traffic Study (if necessary)    
9. Traffic Circulation [§301.27] 

a. parking requirements met 
b. improvements and access requirements met 

 
 
 

 
 
 

 
 
 

10. Architectural Standards [§304.5M] 
a.  exterior elevations (color renderings, all sides) 

 
 

 
 

 
 

11. Signage [§305]    
12. Lighting Plan, including existing features (downcast lighting to avoid off-

site spillage) 
   

13. Existing Trees, Bodies of Water, Areas Subject to Flooding and Landslides    
14. Open Space Requirements 

a. landscaping 
b. screening 
c. buffers and berms [§304.5C, 304.5] 
d. parking area open space and landscaping 

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

15. Recreational Trail Requirements    
16. Property Survey (in cases of property disputes or conflicts)    
17. Sprinkler System or additional Fire Safety    
18. Screening of HVAC Units and Trash Receptacles    
19. Oversizing of Water or Sanitary Sewer Lines    
20. Any Special Agreements in written form    
    
Explanation of all deficient items:    
    

    

    

    

    

    

    

    
 


